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Production title Example 

Production company name 
and address  
(“Applicant”, “you”) 

Example Invoice 
address 
If different 

Example invoice address 

Company registration no. 123456 

MINIMUM TIMESCALES 
Please see our minimum timescales at the end of this form.  Productions that are unable to meet their deadlines 
will need to reschedule their shoot date(s). 
Start date Sunday, 19th March, 2024 End date Sunday, 19th March, 2024 

Location manager A. N. Example Contact no. 07000 000 000 

Production type TV Drama Date of 
tech recce 

Wednesday, 15th February, 
2024 

Location London Paddington station  

CONTENT / STORYLINE 
Synopsis of production 
Overview / storyline of the 
production.  Any scenes that 
might involve the railway or 
contentious scenarios should 
be declared here. 

Detective drama for national broadcaster.  On the hunt for a mislaid key, the 
detective travels around the world on his search, meeting no end of mysterious 
people, and solving puzzles of ever-increasing difficulty.  Finally, after 18 months 
globe hopping, he finds he left it in his door when he left. 
 
Arrival scene of Madame ‘X’, making her way from a train for a meeting.  Train use 
as been agreed with train operator, and scene will only commence once all 
passengers have alighted, and the train is made accessible to us. 
 
Dialogue between the detective and Madame ‘X’ on a bench by the departure 
boards.  The detective then hunts around in this area for clues. 

Themes 
Select if any following boxes 
apply to the storyline or them 
of your filmed content.  More 
information regarding this is 
available here. 

☐ Acts, attempts, or suggestion of Suicide ☐ Negative of Network Rail 
☐ Trespass onto railway areas ordinarily prohibited (depots, tracks, etc.) 

☐ Acts of graffiti ☐ Acts of terrorism (inc. cyberattacks) 
☐ Anti-social behaviour toward staff/customers ☐ Fare evasion 
☐ Train delays  ☐ Train cancellations ☐ Security circumvention 

 None of the above 

ARRIVAL / LOGISTICS 
Production lead(s) 
Names of those responsible 
who will sign-in/out. 

A. N. Example – Location Manager 
A. D. First – First Assistant Director 

Delivery/arrival plan 
Detail how you will be 
delivering equipment.  Be 
clear how you will not 
obstruct members of the 
public.  List any large pieces 
of equipment. 

o Key crew will sign in on arrival before any activity takes place. 
o Vehicles will be parked and unloaded safely in accordance with our RAMS. 
o All crew will don hi-viz vests in the car park before any work commences 

(including unloading). These will be kept on throughout the shoot. 
o We will meet our Network Rail escort at station reception, before moving to the 

location. 
o Once sign in Is completed, equipment will be unloaded on to lockable trolleys. 
o Trolleys will be pushed / pulled by two crew members at all times - one at each 

end. 

Filming Proposal 
Use this form to give full details of your shoot/event.  One should be used per location – create separate forms if necessary. 
You will also be required to sign a formal Location Agreement with the full terms and conditions prior to your shoot/event. 

https://filming.networkrail.co.uk/storylines/
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o When moving equipment through the station, we will maintain a minimum 
distance of 1.5m from platform edge. 

o Handheld equipment will be brought through the station by individuals, but we 
will have sufficient staff present to ensure safe escorting through the busy 
station. 

o Any long pieces of equipment will be carried horizontally by at least 2 people. 
o No piece of equipment measures more than 2.4m in length. 
o Passengers and staff will be given priority at all times. 
o Should an area become busy, crew will wait in a safe position before continuing 

Equipment will be delivered to pre-agreed storage compound on hero platform 
8.  See image. 

o TENSA barriers will be used to mark out storage compound. 
o Once in position, all trolleys will be parked parallel to the train tracks and 

locked. Each time they are moved, trolleys will be locked Security will be 
present with the storage compound at all times and no equipment will be left 
unattended. 

o Corex for floor protection will be used. 
o 4 sets of luggage to be dressed by art department 

Parking/loading plan 
Where parking requests are 
possible, provide vehicle 
numbers, makes, 
dimensions and registration 
details.  Attach a diagram 
where necessary. 

o Our vehicles will be parking in the APCOA car park at the top of platform one. 

 
PREPARATION / STRIKE 

Detailed prep and strike activity timeline 
Provide a detailed timeline of your prep/strike activity.   For each timing, provide a full breakdown of what you are 
doing and how.  Include dressing requirements, SFX set ups, and anything else that needs to be done to get the 
location ready.  Insert or attach diagrams and pictures where useful. 
Times People 

number 
Activity 

0600-
0800 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

10 x art 
dept. 
1 x security 
on platform 
1 x security 
by bench 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Signage on hero platform to be installed. Signage will be low tack vinyl and will be lightly 
placed over the existing sign. We will use a small, plastic heavy duty hop up to allow us to 
work 0.5 m off the ground. Other sign to cover - low tack vinyl over existing sign near 
bicycle rack on signage area, one by the bench/departure boards. 
 
Prop bench will be installed to concourse area, by departure boards. Work area to be 
cordoned off (with barriers) while bench is installed. This involves only lifting it into place - to 
be carried by two persons at all times as per arrival plan. Security will remain with bench to 
ensure it is not used by the public (see image of bench below and plan of dressing). 
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0800- 
0830 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
4 grips; 4 
security; 2 
location 
marshals  
 
 
 
As above 
 

 
 
Track laid on hero platform - work area will be cordoned off using barriers before work 
commences (see equipment plan below). Corex to protect the floor will be laid before the 
track. Track sections will be taken individually from storage compound on platform 8 and 
delivered to site, before laying on top of Corex. Platform 9 is still in use. To keep public safe 
we will keep to platform 8 side only and have security and marshals to ensure a safe 
working zone, and to help public keep away from our working area. 
 
Strike activity as per prep activity, in reverse order. Remove track first, then signage, then 
equipment compound before platform bought back into use at 1430. 
 

 
Working at height during prep / strike 
Include information on all working at height (e.g., cranes, scissor lifts, ladders, rigging of vehicles, genie booms etc).  
Include methodology and PPE. 
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Only using the hop on, as outlined above and in risk assessment. 

SHOOT 
Detailed shoot activity timeline 
Provide a detailed timeline of your shoot activity.  For each timing, provide a full breakdown of what you are doing, 
where and how.  As a minimum, include the action of the scene; location of camera(s), lighting and other 
equipment; location of actors and supporting artists.  Additionally, list any use of animals, child performances, 
SFX, stunts/fights, temporary structures (such as EZ-ups), video villages, weapons, wet downs etc.  Insert or 
attach diagrams and pictures where possible.   If you are working on or near a railway line, outline how you will 
keep safe distances from overhead lines / platform edges / near to track. 
Times People 

number 
Activity 

08.30-
10.00 

70 crew 
(inc. 
security 
and 
marshals) 
75 SAs 
4 cast 

Filming a scene involving Madame ‘X’ alighting, while a mother and daughter saying 
goodbye to their father. During the scene, background artists will get on and off the train, 
and will walk past the principal actors, while the actors stay static. This will be filmed using 
two cameras: one wide, one close up, both on sticks. 
 
Sound will be recorded, and we will use lighting as per lighting plan. Video village will be 
tucked away within a section of the bike racks. There will be cables to power the video 
village / DIT and the lights. 
 
These will be covered with rubber mats and taped down and will be exclusively within the 
'closed set' area (see plan, above). They will not encroach on public areas. Some actors will 
have luggage - this will be kept on closed set at all times, nothing left unattended. 
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10.00-
13.00 

70 crew 
(inc. 
security 
and 
marshals) 
75 SAs 
4 cast 

A further scene involves the mother and daughter running towards the barrier line rushing 
by Madame ‘X’. This will be filmed using the camera track and dolly (see plan below). A 
Steadicam will be used for close-up work. 
 
Steadicam operator will be spotted by an assistant to ensure safety of cast, crew and public 
(see plan, below). 
 
During the above scene, all kit will remain in the compound or in our 'closed set' area. 
 

1300 – 
1600 

70 crew 
(inc. 
security 
and 
marshals) 
75 SAs 
4 cast 

The final scene shows the mother and daughter sitting on a bench on the concourse. As 
this area is open to the public, we will film this with a maximum of 15 crew, and 20 
background artists, who will be positioned in immediate vicinity of cast. The kit compound 
for this element will be on the concourse, as per the plan. We will film this with Steadicam 
and sound. No lighting is in use for this scene. No trailing cables. 

 
EQUIPMENT LIST / ADDITIONAL CONSIDERATIONS 

Art. Dept equipment list 
and plan 
List all materials and 
equipment to be used by the 
art department including 
quantities.  Insert or attach 
diagrams and pictures where 
useful.  Only listed items will 
be permitted. 

We will bring erecting several generic posters along the side of the platform – 
images below.  We will be using a hop-on platform for this work. 
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Camera and sound 
equipment list and plan 
List all camera equipment 
including quantities.  Insert 
or attach diagrams and 
pictures where useful.  Only 
listed equipment will be 
permitted. 

Sound trolley including shot gun mics, hand-held mics - no booms due to overhead 
power lines. 
4 magliners with camera equipment 
Various lenses 
Dolly, dolly track (brought in on trolley) *for use on exclusive platform only" 

Lighting equipment list 
and plan 
List all lighting equipment 
including quantity.  Insert or 
attach diagrams and pictures 
to illustrate lighting and 
proposed cable runs.  Only 
listed equipment will be 
permitted. 

2 lights on stands, facing at train doors, and by train windows. Never facing towards 
platform 9, or open end of train shed. Battery powered, no trailing cables. Stands 
will be positioned at head height and will be 2.5m away from platform edge. See 
lighting plan. 

Other equipment and 
storage 
List all other equipment and 
quantities (e.g., barriers 
including type, magliners / 
trolleys, EZYups, video 
village).  Insert or attach 
diagrams and pictures where 
useful.  Only listed 
equipment will be permitted. 

As per kit list, outlined above. Kit will be stored in equipment compound on platform 
8 at all times. When filming on the concourse, we will take over two trolleys of 
equipment and keep these in the immediate area. They will be stored safely, within 
barriers, as per plan. 

Working at height 
Include information on all 
working at height (e.g., 
camera cranes, jibs, 
ladderpods, dolly risers, 
rigging of vehicles). Include 
methodology and PPE. 

Only the small hop up, listed in art department requirements. See risk assessment 
for more information. 

Marshalling/Security plan 
Please outline how you will 
manage security on site, 
including stewarding and 
marshalling members of the 
public.  Include numbers of 
security on site and assigned 
duties.  Detail any Police 
liaison for actors in 
uniform/weapons. 
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Holding 
areas/dining/welfare  
Detail where your cast and 
supporting artists will be held 
and location of craft/dining, 
toilet facilities. 

Our cast and crew are being given per diems for this day, so no catering / dining 
required. Food will be consumed on the train, and the train toilets will also be used 
throughout the day. 

Cleansing/waste plan 
Only clear plastic refuse 
bags are permitted.  These 
must be manned and kept 
away from public at all times.  
Explain your procedure to 
ensure no rubbish is left by 
the production. 

Closed set area - roving collections with clear bin liners and 2 pop up bins. Bins in 
use ONLY in closed set area and under watch of security team at all times. In 
concourse area - roving collection with clear bin liner only. 

Location requests 
Add any requests of the 
location that might be 
required (e.g. lighting control, 
bollard removal, cleansing 
requests, etc.). 

Can we please hold members of public politely, using marshals in high viz vests? 
Just for a minute or two. Anyone needing urgently to get to their train will of course 
be let through. 

Other details 
Anything else relevant to the 
proposal which is not 
covered above. 

None 

Declaration 
This form must be completed and signed by the location manager in charge of filming or another responsible 
person authorised by the production company to accept the associated liabilities on its behalf. 

 
By signing and submitting this form, it is accepted that: 
• Whilst the above proposal remains subject to negotiation by the parties and to approval by Network Rail, 

Network Rail shall formally reserve the filming dates for the shoot/event request detailed herein. 
• In consideration of the costs and preparatory work that Network Rail shall undertake for the shoot/event, in 

the event that this filming or photography request is cancelled or withdrawn with: 
(i) more than five working days’ written notice, 50% of the associated fee will be payable by Applicant (see fee 
table here) plus VAT, plus any agreed costs incurred by Network Rail (together, the “Fee”); or 
(ii) five working days’ written notice or less, 100% of the Fee will be payable by Applicant. 

• Applicant will also be required to enter into a longform Location Agreement detailing full terms and conditions 
prior to the shoot/event occurring. 
 

Applicant 
 

A. N. Example Signature 
Can be 
typed 

A. N. Example 

Authorised Signatory 
Print name 

A. N. Example 

Date 20.02.2024 

Network Rail 
 

 Signature 
Can be typed 
 

 

Authorised Signatory 
Print name 

 

Date  

https://filming.networkrail.co.uk/fees/
https://filming.networkrail.co.uk/fees/
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